Comprehensive Curriculum
Assessment Tool

Help System

Obtaining a WebCCAT Account

If you do not yet have a WebCCAT account at the Educator level, you can easily register
for an account by following the directions below. NOTE: User levels other than Educator
must be created by your school or district administrator.

Click to Create a Mew Account

State : |Texas tl

Region : |Region 0o M

District . |DEMODISTRICT v/
School . |DEMOSCHOOL |+

First Name * Demo

Last Name * : Educator

Username * : demoaccount

Email Address * educator@school edu

* Denotes required field.
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Create a New Educator
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Go to www.webccat.com and click
on the Click to Create a New
Account button.

Use the drop-down boxes provided
to select the State, Region,
District, and School in which you
would like to create an Educator.

Once you have selected a School,
the screen will expand and allow
you to enter personal information
for the user.

Enter the First and Last Name of
the user being created.

Enter the desired username for the
user.

Enter the email address of the
user. NOTE: Educators may be
created only if a valid school email
address Is provided.

Click Save when you have finished
entering  information. Upon
successful registration, you will
receive a confirmation message
indicating that your creation was
successful.
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Comprehensive Curriculum
Assessment Tool Help System

Logging In to WebCCAT

In order to successfully login to WebCCAT, you must have an existing username and
password. If you do not have this information, go to “Obtaining a WebCCAT Account”
on the previous page.

1. Go to www.webccat.com and enter

Existing users may enter Username and your username and password in
Password information below and click Sign In. the spaces provided.
Username :
Password :

2. Click Log In to enter the

WebCCAT system.

Forgot vour password? Click here

Click to Create a Mew Account

Forgot Your Password?

S —— 1. If you do not remember your
el ' password, click Forgot your
Please enter your email address in the space below. password? Click here

Once you click submit you will receive an email containing your current password.

2. In the new window, enter your
email address and click Send My

Password to receive an email that
will  provide your password
automatically.
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WebCCAT News and Information Links

WebCCAT users have the ability to view valuable product news and information, training
information, and planned features for the upcoming year. In addition, users can find
information about obtaining customer support and even provide feedback!

To access the WebCCAT News and Information links, click the Click here for
WebCCAT News and Information _link from the login screen. The window shown below
will appear.

A HoME

& conTACT

Welcome to WebCCAT News and Information! MoPe Informations

Products

Welcome to the WebCCAT News and Information web site. The purpose of this web site is to enhance the
suppart services we provide to our customers. We've provided a number of resaurces here to help you
resolve problems, make suggestions for improvements to our products and service and enhance Click for latest News and
communication with our customers Release Information!
Training

Flease feel free to send us your comments or questions at any time by clicking the CONTACT button at the
top of each page.

Informing Instruction through Assessment

Site Index

Published by Regin 10, 400 East Spring Vallay Road, Richardsan, TX, 75051, Copyright 2003 by Region 10. Al rights reserved,

About WebCCAT

The circled image indicates where you can find each particular topic. These topics are
also available from the Site Index , which is available from every page within WebCCAT
News and Information.

T What is WebCCAT?

B conmacr

What is WebCCAT?

Provides an overview of the WebCCAT
application, including information for
effective use and applicable grade
levels and subject areas.

use WebCCAT to

The databank of available
m

plans and enhances
by 2005-2006.

Although sophisticated functionally, WebCCAT is d work vith fairly simple technology. Educators
only need access to the vieb vith up-to-date brovser and Acrobat Reader versions.

dssessment
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Accessing the WebCCAT Application

Y Provides contact information for district

and region administrators that can
provide implementation and training
schedules for districts inside and outside
intorming Istuction hrough Assssment of Region 10.

Site Index

nnnnnn School Districts outside of Region 10

Teachers

utside of Region 10 may contact your WebCCAT Region Administrator for implementation
rict.  Your Region Administrator may refer you to 3 WebCCAT District Cordinator
ool disrict.

| Rehardson, T, 75061 T —

WebCCAT News and Release Notes

WebCCAT News

WebCCAT News
More Information:

Provides information about updates that
have been incorporated into the
WebCCAT application.

May 9 WebCCAT Application Update

On Friday, May 8, 2003, ot

dor updated WebCCAT with the following new e

th image and fraction sizes, tabl
 quickly resoling remai t fo

Informing Instruction through Assessment

e Application (Technical) Support

B conmacr

WebCCAT Technical Support

Provides several ways for a user to
o i obtain customer and technical
e support.

Py - Allows a user to provide feedback
about the application or other

comments and questions related to

WebCCAT.

e e e s - Allows a user to find and contact a
e o— specific region coordinator or district

ol administrator.

For assistance with application and content issues, contact WebCCAT Support using any of the folowing
mathods:

WebCCAT Help Desk
Hours 8 AM - 4:30 PM M-F
Phone: 972-348-1716
FAX: 872-348-1717

a w
‘and Tricks!
Click to send WebCCAT Feedback
WeDbCCAT Help Desk at Vantage Learning

1-888-901-9200, Option 4
email webccatsuppport@vantage. cor
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Technical Specifications

Displays the Network Specifications,
Minimum/Recommended Requirements,
and Common Configurations for the
WebCCAT application.

Training Support

Provides information on who to contact
to schedule WebCCAT training,

WebCCAT Support “Tips and Tricks”

WebCCAT Support Tips and Tricks

The Tips and Tricks section is updated
e A routinely to provide special tips and

’ tricks for producing custom
assessments in WebCCAT.

Informing Instraction through Assessment

Site Index

Rerardson, T, 7581,

CLOSING THE NEWS AND INFORMATION WINDOW TAKES YOU B ACK TO THE
WEBCCAT APPLICATION.
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TEKS/TAKS Correlation Guide

The TEKS/TAKS Correlation Guide includes all objectives and corresponding student
expectations for English Language Arts, Mathematics, Science, and Social Studies.
This document is available within the Reference Materials link from the login screen and

all screens within the WebCCAT system.

-

Send Feedback

Click Reference Materials.

Click TEKS/TAKS Correlation
Guide to open the PDF document in
a new window.

To save the document to your
desktop, click Save a Copy and
choose to save the document to
your desktop.

To print the document, select File,
then Print, or simply click the printer
icon on the screen.

Users have the ability to send feedback about content, application look and feel,
recommended enhancements, or other topics directly to the Help Desk with a few clicks
of the mouse! The feedback link is available from the login screen, as well as every

screen within the WebCCAT application.
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1. Click the Send Feedback link in the

2.

3.
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upper right-hand corner of the
screen.

Enter your email address in the
From field.

Type your feedback text into the
bottom white box.

When you have finished typing your
feedback, click Send to send the
message or Cancel to exit.
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View ltems

Select View Items when you only want to read through the item bank. To create an
assessment, select the Assessment Menu instead.
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Click View Items from the Main
Menu.
Select the Subject, Grade,
TEKS/TAKS, and Stimuli from the
available pull-down menus.
Optional. Enter an Item ID and/or
select the Type, Thinking, Difficulty,
Keywords, or District Code(s).
Click Search Items . The new
screen will display the items that
meet your search criteria.

Click Preview to view an item.

To change the criteria of your

search, click Search Again .
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Assessment Menu

Under the Assessment Menu, users may Create Assessments, Manage Assessments

and Search for Assessments.

Create an Assessment

The WebCCAT application allows an Educator to create an assessment using the items
that you would like to be included. Creating an Assessment can be separated into four
steps: 1) Test Information, 2) Select Items, 3) Iltem Search R esult, and 4) Sequence
and Settings . While customizing the assessment, you can click on the titled links for
any of these steps at any time to add/modify specific settings related to each step.
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From the Main Menu, click
Assessment Menu .

Next, click Create an Assessment
from the Assessment Menu. A new
window will appear allowing you to
customize the Assessment.

Test Information

Enter the Name, Subject, and Grade
Level(s) for the assessment.

Optional. If you would like to include
Directions or a Description for the
Assessment, type the Directions or
Description text in the boxes
provided. When you have finished
customizing the Test Profile, click
Continue .

2) Select Items

To Find Items by Alignment, use the
selection boxes provided to choose
the Grade Level(s), TEKS?TAKS
Objective(s), and Stimulus/Stimuli
(Passage) which to search for items.

To Find Items by Other Criteria, you
can enter the Item ID and/or select
the Item Type, Thinking Level,
Difficulty Level, District Code, or
Keyword.
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When you are satisfied with the
search criteria you have selected,
click Continue .

3) Item Search Result
After customizing your item
search and clicking Continue, a
list of items will be displayed that
match your search criteria.

Note: You can filter the items by any
of the column headers by clicking on
the particular column header.

To preview an item in a new
window, click Preview under the
Options column next to the
corresponding item.

To return to Step 2 and change
your search criteria, click Search
Again .

To add an item or items to the
assessment, place a checkmark
in the box to the left of the
item(s). To remove item(s) from
the assessment, simply click
inside the box again and the
checkmark will be removed.

After placing checkmarks in the
appropriate boxes, click Add
Iltem(s) to Test .

When you have selected the
items that you would like to
include in the assessment and
would like to proceed, click
Continue .

4) Sequence & Settings
The screen will refresh in a
slightly different format as the
previous screen. This screen
allows you to change the order
that the items will appear in the
assessment.
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Managing Your Assessments

To change the order of the
items, simply change the number
under the Order column. Be
sure to change the number of
the item that was replaced as
welll When you change the item
sequence, click Save Order
after each change.

To preview the entire
assessment using the current
sequence, click PDF Preview .

When you are satisfied with the
items and sequence of the
assessment, click Save and
Close and the Test Management
screen will be displayed.

Once you have created one or more assessments, you can view them in the Test

Management Page.

Test Management includes printing, editing, exporting, and

removing your existing assessments, as well creating new assessments.
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From the Main click

Assessment Menu .

Menu,

Next, click Manage Assessments
from the Assessment Menu to
access the Test Management
screen. The assessments that you
have created will be displayed.

If you have more than 10
assessments available, you can use
the page numbers at the top of the
screen to view the assessments that
are not currently displayed.

To sort the assessment list by a
particular column, click the column
(field) name at the top of the
assessment list. The fields available
for sorting are: Name, Subject,
Grade, Date Created, Last Used,
Number of Items, Owner, and
Status.
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Click Edit next to the assessment to
edit any of the customized settings
for the assessment, including name,
description, directions, items
included, and sequence. When you
have finished editing the
assessment, click Save and Close.

Click Save As to modify the settings
for an existing assessment and save
the new settings as a new
assessment. When you have
finished editing the assessment,
click Save and Close.

Click Print Preview to view and print
the assessment in PDF format.

To remove (delete) an assessment,
place a checkmark in the box for the
assessment you would like to delete
and click Remove .

To create a new assessment, click
Create an Assessment and follow
the instructions provided in the
“Creating an Assessment” section of
this document.
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Search for Assessments

With this feature, you have the ability to search for assessments created by other
WebCCAT users at the State, Region, District, and School levels.
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From the Main Menu, click
Assessment Menu .

Select Search for Assessments

The Search for Assessment Criteria
screen wil be displayed, allowing
you to customize your search based
on the followinf criteria:
Subject — select from English
Language Arts, Mathematics,
Social Studies, and Science
Grade — select from Grades 3
through 8, as well as English 1, I,
and Il1.
Location — select the level at
which the assessment was
created.

Publish Status — select from
Published or Unpublished.
Date Created - select a

beginning and end date for the
assessment creation.

Note: To view a list of all available
assessments, leave all of the search
fields blank.

Click Search to view the list of
assessments that match your
criteria.

To preview and print an assessment,
click Print Preview next to the
Assessment name.

To edit an assessment, click Edit.

To create a copy of an assessment,
click Save As.

To change search criteria, click New
Search.
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Modifying Your Account

To modify personal account information such as First and Last Name, Username,
Password, Email Address, and Phone Number, follow the instructions below.
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1. From the Main Menu, click Modify
My Account .

2. The Edit User screen will appear,
allowing you to change the following
information:

First Name
Middle Name
Last Name
Email Address
Phone Number
Username
Password

Note: If you change your password,
you will be required to re-enter the new
password in the space provided.

3. When have finished making changes
to your account information, click
Save to remain in the Edit User
screen or Save and Exit to return to
the Main Menu.
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Viewing Reports

There are 4 reports available at the Educator level in WebCCAT, each of which provides
a unique illustration of the performance and usage of your students.

Displays the items that have been used, including the
TEKS/TAKS Objective, Assessment, and Assessment
Owner.

Displays the TEKS/TAKS objectives that have not yet
been used in one or more, including a description of
each objective.

Displays the TEKS/TAKS objectives that have in fact
been used in one or more assessments, including a
description of each objective.

Displays the percentages for each level of difficulty
(easy, medium, hard) and thinking (low, medium, high)
for each assessment administered to date.

To view the available reports, follow the instructions below.

1. From the Main Menu, click Report
Menu.

2. Select the type of report you would
like to produce.

3. A new screen will appear allowing
you to customize the report. When
you have finished customizing the
search criteria, click Create Report .
The screen will refresh and display
the report with the desired reporting
criteria.

4. To make changes to your search
criteria, click Modify Search
Criteria.

5. To return to the list of Reports, click
Return to Report Menu .
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